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How to find your project?

Elft.qi@nhs.net

@ELFT_QI

qi.elft.nhs.uk



When you log into the platform, you will be taken to the 
ά{ǘŀǊǘέ ǇŀƎŜΦ ¸ƻǳ Ŏŀƴ Ǉƛƴ ǎǇŜŎƛŦƛŎ ǇǊƻƧŜŎǘǎΣ ŘƛǎŎǳǎǎƛƻƴǎΣ 
organisations, groups, dashboards and programmes to 

appear here. 

Go back to contents page



LŦ ȅƻǳ ŎƭƛŎƪ ƻƴ άtǊƻƧŜŎǘǎέ ȅƻǳ ǿƛƭƭ ōŜ ŀōƭŜ ǘƻ ǎŜŜ ŀƭƭ ǘƘŜ 
projects registered on the platform.

Go back to contents page



¢ƘŜ ǇŀƎŜ ǿƛƭƭ ŘŜŦŀǳƭǘ ǘƻ ǎƘƻǿƛƴƎ ȅƻǳ άaȅέ ǇǊƻƧŜŎǘǎΦ ¢ƘŜǎŜ 
are any projects where you are down as a member or a 

coach.

If you would like to see projects taking place in your 
ƻǊƎŀƴƛǎŀǘƛƻƴΣ ŎƭƛŎƪ ƻƴ άaȅ hǊƎŀƴƛǎŀǘƛƻƴǎέ ǇǊƻƧŜŎǘǎΦ 

Go back to contents page



{ƛƴŎŜ L ŀƳ ƭƛƴƪŜŘ ǘƻ ǘƘŜ ά9[C¢ 5ǳƳƳȅ tǊƻƧŜŎǘέΣ ƛǘ 
ŀǇǇŜŀǊǎ ƛƴ άaȅέ ǘŀōΦ

Go back to contents page



{ƛƴŎŜ L ŀƳ ƭƛƴƪŜŘ ǘƻ ǘƘŜ ά9[C¢ 5ǳƳƳȅ tǊƻƧŜŎǘέΣ ƛǘ 
ŀǇǇŜŀǊǎ ƛƴ άaȅέ ǘŀōΦ

If you hover near the project title, you will see a grey 
pin appear. If you click on this pin, the pin will turn 
blue. This means the project will now be pinned to 

ǘƘŜ άǎǘŀǊǘέ ǇŀƎŜΦ

Go back to contents page



{ƛƴŎŜ L ŀƳ ƭƛƴƪŜŘ ǘƻ ǘƘŜ ά9[C¢ 5ǳƳƳȅ tǊƻƧŜŎǘέΣ ƛǘ 
ŀǇǇŜŀǊǎ ƛƴ άaȅέ ǘŀōΦ

If you hover near the project title, you will see a grey 
pin appear. If you click on this pin, the pin will turn 
blue. This means the project will now be pinned to 

ǘƘŜ άǎǘŀǊǘέ ǇŀƎŜΦ

Go back to contents page



Go back to contents page

You can use this method to pin multiple projects, discussions, 
organisations, groups, dashboards and programmes to your start 

page.



You can use this method to pin multiple projects, discussions, 
organisations, groups, dashboards and programmes to your start 

page.

Go back to contents page

LǘΩǎ ǿƻǊǘƘ ǇƛƴƴƛƴƎ ŀƭƭ ǘƘŜ ǇǊƻƧŜŎǘǎ ȅƻǳ ǎǇƻƴǎƻǊ ǘƻ ȅƻǳǊ ǎǘŀǊǘ ǇŀƎŜΦ



/ƭƛŎƪ ƻƴ ǘƘŜ ǇǊƻƧŜŎǘ ŜƛǘƘŜǊ ƛƴ ǘƘŜ άǎǘŀǊǘέ ǇŀƎŜ ƻǊ άǇǊƻƧŜŎǘǎέ 
page to open the project up.

Go back to contents page



You will now be able to see the details 
of the project. 

Go back to contents page



Every project on Life QI is given a 
unique 6 digit project iD.This iDcan 
be used to search for the project in 

the platform. 

Go back to contents page



Use this search bar to search for projects.

Go back to contents page



Use this search bar to search for projects.

wŜƳŜƳōŜǊΣ ƛŦ ȅƻǳ ŀǊŜ ƛƴ ǘƘŜ άaȅέ ǘŀō ǘƘŜƴ ǘƘŜ ǎŜŀǊŎƘ 
bar will only search for that project iD in the projects 

you are linked to.

Go back to contents page



Use this search bar to search for projects.

wŜƳŜƳōŜǊΣ ƛŦ ȅƻǳ ŀǊŜ ƛƴ ǘƘŜ άaȅέ ǘŀō ǘƘŜƴ ǘƘŜ ǎŜŀǊŎƘ 
bar will only search for that project iD in the projects 

you are linked to.

LŦ ƛǘΩǎ ŀ ǇǊƻƧŜŎǘ ǘƘŀǘ ƛǎ ǘŀƪƛƴƎ ǇƭŀŎŜ ƛƴ ȅƻǳǊ ƻǊƎŀƴƛǎŀǘƛƻƴΣ 
ƳŀƪŜ ǎǳǊŜ ȅƻǳ ŀǊŜ ƛƴ ǘƘŜ άaȅ hǊƎŀƴƛǎŀǘƛƻƴǎέ ǘŀōΦ

Go back to contents page



Go back to contents page

Your role for the project will be 
highlighted here.



Go back to contents page

Your role for the project will be 
highlighted here.

If you are the sponsor for the project, 
ƛǘ ǿƛƭƭ ǎŀȅ άǎǇƻƴǎƻǊέ ƴŜȄǘ ǘƻ ȅƻǳǊ 

name.



How to approve a new project?

qi@elft.nhs.uk

@ELFT_QI

qi.elft.nhs.uk



Go back to contents page

When a new project is submitted for approval in your directorate, you 
will receive a notification email.



Go back to contents page

When a new project is submitted for approval in your directorate, you 
will receive a notification email.

The email contains a link 
to the project. Click on 
the link and it will open 
the project on Life QI.



Go back to contents page

You will notice key features of the project will be locked. Until the 
project has been approved, the project team will not be able to work 

on their project. 



Go back to contents page

hƴŎŜ ȅƻǳΩǾŜ ƘŀŘ ŀ ŘƛǎŎǳǎǎƛƻƴ ǿƛǘƘ ǘƘŜ ǇǊƻƧŜŎǘ ǘŜŀƳ ŀƴŘ ȅƻǳǊ 
ƛƳǇǊƻǾŜƳŜƴǘ ŀŘǾƛǎƻǊΣ ȅƻǳ Ŏŀƴ ŎƭƛŎƪ ƻƴ ά!ǇǇǊƻǾŜέΦ



Go back to contents page

The project lead of the project will then receive an email to confirm 
their project has been approved. They can now start work on the 

project using Life QI.



How to accept an invite to join 
a project?

Elft.qi@nhs.net

@ELFT_QI

qi.elft.nhs.uk



²ƘŜƴ ȅƻǳΩǊŜ ƛƴǾƛǘŜŘ ǘƻ Ƨƻƛƴ ŀ ǇǊƻƧŜŎǘΣ ȅƻǳ 
will receive an email notification.

Go back to contents page



The email will contain information on who 
invited you and what project you have been 

invited to.

Go back to contents page



The title of the project is a hyperlink. If you click on it, it will take 
you to the relevant project on Life QI where you can accept the 

invite.

Go back to contents page














